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1  DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS 

 The Shire President, Cr NL Trenfield declared the meeting opened at 9.32am. 

1.1   DISCLAIMER READING 

  No responsibility whatsoever is implied or accepted by the Shire of Meekatharra for any 

act, omission or statement or intimation occurring during this Meeting. 

It is strongly advised that persons do not act on what is heard at this Meeting and 

should only rely on written confirmation of council’s decision, which will be provided 

within fourteen (14) days of this Meeting 

 

The Shire President, Cr NL Trenfield read the disclaimer out loud. 

2 RECORD OF ATTENDANCE/ APOLOGIES/ APPROVED LEAVE OF ABSENCE 

Members 

Cr NL Trenfield  Shire President 

Cr PS Clancy  Deputy President  

Cr HJ Nichols 

Cr NE Lyon 

 

Staff 

Geoff Carberry – Acting Chief Executive Officer 

Svenja Clare – Acting Deputy Chief Executive Officer 

 

Apologies 

Cr AG Burrows 

Cr AJ Binsiar 

 

Approved Leave of Absence 

Cr RK Howden 

 

Observers 

Nil 

 

3 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

Nil 

 

4  PUBLIC QUESTION TIME 

 Nil 

5 APPLICATION FOR LEAVE OF ABSENCE 
 Nil 
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6 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

 

6.1 ORDINARY COUNCIL MEETING HELD 19 JULY 2014 

 

Council Resolution: 

 

Moved: Cr HJ Nichols  

Seconded: Cr PS Clancy 

 

That the minutes from the Ordinary Council Meeting held Saturday 19 July 2014 be 

confirmed. 

           CARRIED 4/0 

 

6.2 HEALTH BUILDING & TOWN PLANNING MEETING HELD 19 JULY 2014 

 

Council Resolution: 

 

Moved: Cr PS Clancy 

Seconded: Cr NE Lyon 

 

That the minutes from the Health Building & Town Planning Meeting held Saturday 

19 July 2014 be received. 

           CARRIED 4/0 

 

7 PETITIONS / DEPUTATIONS / PRESENTATIONS / SUBMISSIONS 

 Nil 

 

8 ANNOUNCMENTS BY THE PRESIDING PERSON WITHOUT DISCUSSION 

  

The Shire President attended the Annual Local Government Conference.  

 

The Shire President and Chief Executive Officer are still trying to arrange a meeting with 

Police Commissioner Karl O’Callaghan in regards to liquor enforcements. 

 

The Shire President and Chief Executive Officer met with RFDS and Rural Community 

Health regarding the possible reduction of Meekatharra Health Services.  
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9. REPORTS OF COMMITTEES AND OFFICERS 

9.1 OFFICERS MONTHLY REPORTS 

9.1.1 WORKS & SERVICES MANAGER’S REPORT – JULY 2014 

 

 Road Maintenance – Grading 
The following roads have been maintenance graded: 

 Maintenance grading on the Sandstone Road has been completed this work included 

waterbinding most of the road from the Shire Boundary back to Meekatharra. 

 The Mount Clere Road is currently being maintenance graded to the Yalga River. 

 Wiluna North Road is currently being graded 

 Some sections of the 3 Rivers – Peak Hill Road have been  maintenance graded. 

 The Talc Road has been maintenance graded. 

 

Construction Work 

 The Shire Crew is mobilising equipment to carry out various road adjustments where 

cut off walls, new crossings and drainage work have been undertaken during the past 

four months. 

 Creek crossings on the Yarlaweelor – Trillbar Road have been reconstructed. 

 Several creek crossings on the Mingah Springs Road from Homestead to the 

Ashburton Downs Road have been cleared and boxed out in preparation for P. Moses 

to instack cut off walls. 

 

Concrete Works 

 Moses contracting/Solid Concrete have carried out further work on floodway 

sections on Mount Clere Road. 

 Kendle Constructions have completed the concrete work for the mechanics pit  / 

washdown area at the Shire Depot. 

 We now have 8 completed 4m prefabricated grid sections in stock for the Shire yard. 

 

Flood Damage 

 NGE have completed repairs on Ashburton Downs Road 

 NGE have commenced work on the Woodlands – Mount Augustus Road. 

 

Walk Trail 

 The 100m section of the walk trail deck near the nursing home that had been burnt 

down has now been replaced with a more substantial structure. 
 

Town Maintenance-Monthly Report Finishing 7
th

 August 

 Town Maintenance crew was only available for one week during this period due to 

illness greatly reducing the amount of town maintenance completed. 

 Smashed glass strewn across roadways, graffiti to town signs, buildings, lamp posts 

and footpaths has continued and is taking up a considerable amount of time to 

remove.  

 The Public Toilets were opened over weekends.   
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 One grave has been prepared. 

 Heritage Trail maintenance and Boardwalks repaired. 

 

Plant Report 

P86 Caterpillar 613C Scraper 

Repaired engine wiring harness, battery and cab wiring 

Replaced hydraulic hoses that were cracked, perished, bent or leaking 

Replaced gasket/reseal hydraulic system cylinder 

Performed line boring/machining of the hith bores and components, hitch components, h-

links and steering controls 

Repaired steering system 

Repaired brakes- replaced two boosters 

Replaced wheel studs 

Repaired cab door handles 

Repaired seat cushions     

 

P358  Caterpillar 12H Grader 

Replaced balls and shims on the turning circle 

 

P438 Toyota 4 x 4 Landcruiser Ute 

Rebuild engine 

Replaced CV joints and front wheel bearing 

 

P409 Caterpillar 330B Excavator 

Serviced 

Repaired damaged carrier roller on track frame 

Repaired hydraulic hose 

 

P339 Haulmore Side Tipping Trailer 

Replaced rocker box 

Reinforced door ram attachment 

 

P338 Haulmore Side Tipping Trailer 

Reinforced door ram attachment 

 

P405 Hino Duel Cab 

Repaired Hiab electrics 

 

P24 Lister Genset 

Serviced 

 

P108 Caterpillar 12H Grader 

Replaced batteries 

 

P408 Hino 5 Ton Truck 

Replaced left hand side retractable seat belt 

 

P441 Wide Deck Low Loader 

Repaired Electrics 
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Repaired suspension 

 

P428 Nissan UD Prime Movers 

Serviced 

 

P439 Nissan UD Prime Movers 

Serviced 

 

P452 Nissan UD Prime Movers 

Serviced 

Replaced fuel cap 

Repaired electrics  

New rubbers for rhs fuel tank 

 

P449 Caterpillar 623F Scraper 

Replaced hydraulic hose 

 

P396 Bomag Padfoot 

Repaired electrics 

Replaced battery 

Repaired air con 

Installed radio brackets 

 

P316 Roadwest Low Loader 

Hydraulic hose replaced 

Rekit hydraulic hose connection 

 

 

Officers Recommendation / Council Resolution: 

 

Moved: Cr HJ Nichols  

Seconded: Cr NE Lyon 

 

That the Works and Services Manager’s report for July 2014 be received.  

CARRIED 4/0 
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9.1.2 AIRPORT MANAGER’S REPORT – JULY 2014 

 
Aircraft Movements and Statistics 

 

Aircraft movements for the month of July were down over the same period last year 

however slightly up on June while the fuel sales were up, particularly the Avgas sales.     

The reasons are unknown.  The Jet sales are up which is as a result of the increase in RFDS 

transfers.  Their sales are approximately 40% of our total Jet sales.  

The figures below reflect the difference between July 2013 and July 2014.  

 

    July  2013  July  2014  Variance 

    

General Aircraft Landed: 131   116   -11%   

RFDS Aircraft Landed 111   115   +3% 

 

Avgas    14,784  ltrs  17,410 ltrs             +17% 

Jet A-1                                     87,821ltrs          92,016 ltrs  +5% 

Total Fuel Sold             102,605  ltrs  109,426 ltrs  +7%  

 

This table represents Year to Date figures for 2013 and 2014. 

 

    YTD 2013  YTD 2014  Variance 

 

General Aircraft Landed:  1031              726   -30% 

RFDS Aircraft Landed: 628              743   +18% 

    

Avgas     83,109 ltrs  76,536 ltrs             - 8% 

Jet A-1                                     611,559 ltrs          478,242 ltrs  - 21% 

Total Fuel Sold              694,668 ltrs  554,778 ltrs  - 20%  

 

 

Aerodrome works for the month include:     

 

 General maintenance upkeep of facilities and equipment. 

 Slashing and trimming Airside. 

 Preparing garden beds for flower planting. 

 

 

Outstanding items: 

 

- Separate phase for apron lighting so that the propeller blade can be seen as rotating.. 

S & K came out and quoted for this job. The quote was $4110 inc GST and included 

trenching from the terminal to the apron light pole.  A decision has now been made 

to change out the Apron lights completely and replace the existing Mercury 

Vapour lights with High Pressure Sodium as well as run separate phases up the 

pole.  This will fix both the poor lighting output and the need for separate phase 

wiring. 
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- Investigate the cause of the low insulation resistance reading of the runway edge 

lighting circuit.  Works in progress.  We have now replaced 15 transformers and 

taken new readings which show some positive signs.  Poor resistance is now 

narrowed down to 4 separate areas and these will be further sectionalized by next 

report.  A total of 53 manhours has gone into locating and digging out the 15  

transformers.  ( See attached resistance readings drawing) 

 

Outstanding budgeted items: 

 

1. Finalise the Fire Service. Hydrants have been installed except for RFDS.  No 

further work can progress on this until such time as we have definitive drawings 

from RFDS as to where their proposed patient transfer bay will be situated as 

currently, it appears as though the entrance  will be right where the hydrant piping 

is situated. 

 

2. Additional Accommodation at Airport.   

 

3. Alterations to Airport Apron and parking.  Geoff and John Dyer are currently 

working on surveys and putting a plan into place.  John hopes to have this 

completed with the bitumen works prior to Christmas. 

 

4. Electrical Upgrade.  Geoff is working on specifications etc for this project and is 

advancing well. 

 

Aerodrome Security: 

 

 No Security breaches this month. 

 

 

Safety Management System: 

 

This is now a regular quarterly committee meeting and all aspects of safety, change of 

working plans etc are discussed.  It has become a very important system as we work through 

new projects and changes that are taking place at the airport. 

 

Mal Trenfield 

Airport Manager 

 

08 August 2014 

 

Officers Recommendation / Council Resolution: 

 

Moved: Cr PS Clancy  

Seconded: Cr NE Lyon 

 

That the Airport Manager’s report for July 2014 be received.  

           CARRIED 4/0 
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9.1.3 YOUTH AND RECREATION SERVICES REPORT – JULY 2014 

 
YOUTH SERVICES REPORT 

 During the July school holiday period, the Youth Officer took leave for two weeks, 

due to significant scheduled works due to be completed on the Shire property she 

lives in. During this time, Stormco and other Youth Services staff ran a successful 

and jam packed program catering for the needs of children and youth. 

The remainder of July consisted of nine day and night activities per week, being 

conducted from the Youth Centre.  The first week of school term was extremely 

quiet, as some families remained out of town. Attendance was low, however this is 

not unusual for this period of time. 

With new programs being introduced to the Youth Centre, and as more families 

arrive back in town, it is envisaged that Term 3, the Meekatharra Festival, and the 

next Youth Holiday Program will be a very busy time.  

The girls dance group continue to prepare for their performance for the Festival, and 

planning is underway to develop a Youth Holiday Program in collaboration with 

Curtin Volunteers, for the October holiday season. 

Belinda Hicks (Youth Officer) 

YOUTH SPORTS & RECREATION REPORT  

Numbers were quite low during July due to School holidays and an interstate 

excursion. 

Due to the cold conditions some activities were conducted in the indoor cricket area 

with Indoor Soccer being trialled 

Basketball (206 for the month) and Auskick (48) continue to be the most popular 

with Karalundi also attending on Wednesday nights for basketball. 

A new program for term 3 has been developed and advertised. 

Bithun Wijeweera (YSRO) 

Officers Recommendation / Council Resolution: 

 

Moved: Cr NE Lyon  

Seconded: Cr HJ Nichols 

 

That the Youth and Youth Sport and Recreation Officer’s reports for July 2014 be 

received. 

CARRIED 4/0 
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9.1.4 RANGER’S REPORT – JULY 2014 

 
I visited Meekatharra on Sunday 13, Monday 14 and Tuesday 15 July 2014. This visit focused 

on coordinating the Murdoch Vet Program. On arrival, the visiting vet and students were shown 

their accommodation and the procedure room set up at Paddy’s Flats. 

Early on Monday 14, I visited the Shire Office to collect the Expression of Interest Sheets and 

the registration files. I also made enquiries about any outstanding complaints. 

I attended the procedure room at Paddy’s Flats to coordinate the sterilisation program. In all, 

four dogs were spayed and two castrated, one cat was castrated and there were 16 pet checks. 

12 animals were micro chipped; six dogs and one cat were vaccinated. 

I assisted the group with packing up and cleaning the facility. 

On Tuesday I re-attended Paddy’s Flats to collect cages and the statistics for the previous day’s 

program. I also dealt with two complaints regarding nuisance dogs. 

Registration files were returned to the Shire office before our departure. 

I also attended Meekatharra on Friday 25 and Saturday 26 July 2014. I attended the Shire office 

to collect any outstanding complaints and check the registration files. A meeting was held with 

the CEO regarding the vet program.  

Several cages were set around the outskirts of town and monitored. 

Cages were set during the evening within the town area near the Shire Hall and Shire Office, 

Caravan Park turnaround and Main Street. As a result, four dogs were captured. 

The trapped dogs were collected the next day and the cages removed. Enquiries were made with 

the owners being identified. I attended their properties and was informed by the owners that 

they didn’t want the dogs because they were too much trouble. They couldn’t be kept in the 

yard. The dogs were destroyed with the owners’ consent. 

 

Officers Recommendation / Council Resolution: 

 

Moved: Cr PS Clancy  

 Seconded: Cr NE Lyon 

 

That the Ranger’s report for July 2014 be received. 

           CARRIED 4/0 
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9.1.5 STATUS REPORTS 

 

Council Decisions – Status Report 
Note: This report lists only those Council decisions which require a specific, non repetitive action. 

Meeting 
Date 

Item No  
Title and Resolution Summary 

 
Resp 

 
Action 

 
Status 

 
15/07/06 

 
9.3.6 

 
Meekatharra Heritage and Canyon Trails Project 
Not proceeding with Canyon Trail until approvals 
are presented to Council 
Advise Agencies that provided grants about halt 
and ask if funds can be transferred to other 
sections of project. 
Take steps to secure tenure over historic sites 
connected to Meeka Heritage Trails Project 
Determine status of all reserves, vesting orders 
and roads within the shire. 
 

 
CEO/ 
CONS 

 
 
 

 
 
Complete 
 
Complete 
 
In progress 

15/07/06 9.5.1 Laneway Closure, Land Adjacent to Lots 425,426, 
427 & 428 Railway Street 
 
Advise the Minister for Lands that proposal was 
advertised, that no submissions were received by 
closing dates, Water Corp had no objections.  
That Shire of Meekatharra request Minister for 
Land Admin permanently close the laneway and 
portions adjoining be amalgamated with lots, that 
Shire has no objections to lots being converted to 
Freehold Title. 
 

CEO/ 
CONS 

 
Letter written to Minister for 
Lands 
 
 
Process to be completed by 
DOLI 

 
Complete 
 
 
In progress 

15/07/06 9.5.2 Permanent Closure of Streets within the Nannine 
Townsite 
That Council advise Dept Land Asset 
Management that Council doesn’t wish to close 
Nannine Townsite 
That Council establish ownership of Recreation 
Reserve 3917, Explosive Reserve 4748. Water 
Reserve 12460, Water Pipe Tracks and Id Hillside 
Homestead site near Nannine Townsite. 

CEO/ 
CONS/ CDAO 

 
 
Letter sent to Dept 

 
 
Complete 
 
 
In progress 
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17/2/07 9.4.3 Grant Applications for Drive Trail 
As the Canyon Trail will no longer be completed it 
was recommended that requested be made for 
the funds to be transferred to stage 2 of the Drive 
Trail Letter have been written to the appropriate 
funding bodies, but as yet no reply has been 
received. Council decided to seek the additional 
funding required to complete the Drive Trail. 

CDAO Letters written to funding bodies 
Regional Development Scheme: 
agreed to transfer funds on the 
condition that other funding is 
secured and any changes to 
budget are also submitted.   
Regional Infrastructure Funding 
Program: confirmation not yet 
received as several queries are 
unable to be answered at this 
stage.  

 
50% Funds 
Received 
16/09/08 
 
 
 
Will release 
funds once 
approvals 
have been 
received for 
PARs 

21/11/09 9.3.4 
 
 

Cornish Lift PO Quote approved 23/11/09. 
Letter of advise and order sent 
23/11/09 
Contractor to build 
 

 
Complete 
In progress 

18/12/09 9.3.1 Relocation Main Street Park Displays CEO Copy to Rigby & Cameron 
22/12/09 
Works to be undertaken 

Complete 
In progress 

16.07.11 9.6.1 Council Policy – Bituminous Seals CEO/WSM Reword Policy and submit to 
Council 

In Progress 

17.09.11 10.2 School Oval Facility – Agreement CEO New report to October Council 
meeting required 

In progress 

21.04.12 10.2 Solar Electricity Installations CEO Staff to further research In progress 

18.5.13 9.6.1 Purchases – Bitumen and Aggregates CEO Purchase Orders as required 
 
Review delegations & policies 

Complete 
 
In progress 
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15.6.13 9.7.3 2012/13-9 Tender – Airport AC Power Remedial 
Works 

A/CDSM Tenders (4) have been advised 
that the decision of Council has 
been postponed due to new 
information in hand in relations 
to this project. 

In progress 

20.12.13 9.3.4 Meetings with Ministers – Local Issues CEO No further action required 
Create Position Statement on 
public housing in Meeka 

Complete 
In progress 

15.3.14 9.7.2 Redevelopment of Lot 17 Main St – Consultant 
Quarters 

CDSM New options and estimated 
costs being investigated.   
Further report to Council on 
completion. 

In progress 
Waiting 
further quotes 

12.4.14 9.3.5 Public Toilets – Sports Ground & the Cemetery 
Meeka 

PO Staff to meet with Shire 
President to discuss Meeka 
style facilities. Complete May 
2014   
Call quotes etc, build toilets  

Complete 
 
 
 
In progress 

12.4.14 9.6.1 Gabanintha – Nannine Rd Realignment CEO Letter to Jim Lacy 16.4.14 Email 
to DOL 17.4.14 

In Progress 

17.5.14 9.3.3 Administration Building Roof Upgrade CDSM Met with architect 
Staff to seek quotes from local 
contractors to relocate aircons 
etc and repair/replace roof   

Complete 
In Progress 
 

17.5.14 9.4.2 Town Planning Scheme & Local Planning Scheme 
Review 

CDSM/EHO Consultant engaged 21/5/14 In Progress 
 

20.6.14 9.4.2 Peak Hill Locomotive CDSM Applicant advised of decision 
awaiting reply 

In progress 

19.7.14 9.3.1 Freedom of Information Statement DCEO Posted to Office of Information 
Commissioner 30/7/14 

Complete 
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19.7.14 9.3.2  Retention of Trust Funds DCEO Transfer to Muni Accounts In Progress 

19.7.14 9.4.1 Vending Machine at Airport CDSM Letter and contract send to 
applicant 23/7/14 

Complete 
 

19.7.14 9.4.2 Grant Funded Airport Projects 2015 – 2019 CDSM Department of Transport 
advised of intended projects 
22/7/14 

Complete 

19.7.14 9.7.1 Renewal Environmental health Services 
Consultancy Agreement 

CDSM In hand with Civil Legal to draw 
up final contract 22/7/14 

In progress 

19.7.14 9.7.2 CEO Annual Leave and Appointment of Acting 
CEO 

CEO Email to Geoff 21/7/14 Complete 

19.7.14 9.7.3 Tangadee Road – Legal Status CEO   

19.7.14 10.1 Grader Cat 12M – Disposal ( Sale) CEO Tender Advertised 2/8/14 In Progress 

19.7.14 10.2 Liquor restrictions – Police commissioner’s 
comments 

CEO Rang Minister’s Office 21/7/14 
Emailed meeting request 
21/7/14 

In Progress 

19.7.14 10.3 Paddy’s Flat Camp Future Use/Disposal/Land 
Purchase 

CEO Written to Department of Lands 
31/7/14 

In Progress 
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Officers Recommendation / Council Resolution: 

 

Moved: Cr PS Clancy 

Seconded: Cr NE Lyon 
 

That the Status report be received. 

                  CARRIED 4/0 
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9.2  FINANCE 

9.2.1  MONTHLY FINANCIAL REPORT PERIOD ENDED 31 JULY  2014  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary: 

Monthly Financial Report 

 

Background: 

Financial Activity Statement Report – s.6.4 

 

(1) A local government is to prepare each month a statement of financial activity reporting on the 

sources and applications of funds, as out in the annual budget under regulation 22(1)(d), for that 

month in the following detail – 

(a) Annual budget estimates, taking into account any expenditure incurred for an additional     

purpose under section 6.8(1)(b) or(c); 

(b) Budget estimates to the end of the month to which the statement relates; 

(c) Actual amounts of expenditure, revenue and income to the end of the month to which the 

statement relates; 

(d) Material variances between the comparable amounts referred to in paragraphs (b) and (c); 

and 

(e) The net current assets at the end of the month to which the statement relates. 

 

(2) Each statement of financial activity is to be accompanied by documents containing-  

(a) an explanation of the composition of the net current assets of the month to which the statement 

relates, less committed assets and restricted assets; 

(b) An explanation of each of the material variances referred to in sub-regulation (1)(d); and 

(c) Such other supporting information as is considered relevant by the local government. 

 

(3) The information in a statement of financial activity may be shown –  

(a) According to nature and type classification, 

(b) By program; or 

(c) By business unit. 

Title/Subject: MONTHLY FINANCIAL REPORT PERIOD ENDED 

31 JULY  2014 

Agenda/Minute Number:  9.2.1 

Applicant: Nil 

File Ref: ADM 171 

Disclosure of Interest: Nil 

Date of Report: 8 August  2014 

Author: Krys East  

 Corporate Services Manager/DCEO    

       
       Signature of Author 

Senior Officer: Roy McClymont  

Chief Executive Officer        
      Signature Senior Officer  
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(4) A statement of financial activity, and the accompanying documents referred to in sub-regulation 

(2), are to be –  

(a) presented to the council –  

 (i) at the next ordinary meeting of the council following the end of the month to which 

the statement relates; or 

 (ii) if the statement is not prepared in time to present it to the meeting referred to in 

subparagraph (i), to the next ordinary meeting of the council after that meeting; 

  And 

 (b) Recorded in the minutes of the meeting at which it is presented. 

 

(5) Each financial year, a local government is to adopt a percentage or value, calculated in 

accordance with AAS 5, to be used in statements of financial activity for reporting material 

variances. 

 

(6) In this regulation –  

} committed assets~ means revenue unspent but set aside under the annual budget for a specific 

purpose; 

} restricted assets~ have the same meaning as in AAS 27. 

[Regulation 34 inserted in Gazette 31 Mar 2005 p. 1049-50.] 

[35. Repealed in Gazette 31 Mar 2005 p. 1050.] 

 

Comment: 

A monthly financial report is to be presented to Council at the next ordinary meeting following the 

end of the reporting period. 

 

Consultation: 

Ron Back – Local Government Consultant 

 

Statutory Environment: 

Local Government Act 1995 Section 6.4 Financial Report 

Financial Management Regulations 34 & 35 

 

Policy Implications: 

Nil 

 

Financial Implications: 

Nil 

 

Strategic Implications: 

Nil 

 

Voting Requirements: 

Simple Majority 

 

Officers Recommendation / Council Resolution: 

 

Moved:  Cr NE Lyon   

Seconded: Cr HJ Nichols 

 

That the financial report for the period ending 31 July 2014 be received. 

           CARRIED 4/0 
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ACTIONS TAKEN UNDER UNDER DELEGATED POWER REQUIRING 

NOTIFICATION TO COUNCIL 

 

 

There were no actions taken under delegated powers that require reporting to Council in July 2014.
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9.2.2 OUTSTANDING DEBTORS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary: 

Attached is a copy of the detailed outstanding Sundry Debtors. 

 

Background: 

At the end of every month an aged detailed trial balance is performed. 

The following applies to all outstanding debtors –  

>90 day – All outstanding debtors with 90 days or more are sent a 7 day debt collection letter. 

>60 day – All outstanding debtors with 60 days or more are sent a reminder letter. 

>30 day – All outstanding debtors with 30 days or more account are sent a statement with a 

reminder sticker attached. 

 

Comment: 

Although the outstanding > 90 day accounts are sent letters stating that they will be forwarded 

onto the debt collection agency, Council needs to be aware of the cost to do so. Therefore from 

time to time, in relation to minimal amounts i.e. landing fees it is required that Council write off 

the debt incurred.  

 

Consultation: 

Roy McClymont – Chief Executive Officer 

 

Statutory Environment: 

Nil 

 

Policy Implications: 

Nil 

 

Financial Implications: 

Loss of revenue 

 

Strategic Implications: 

Nil 

 

Title/Subject: OUTSTANDING DEBTORS 

Agenda/Minute Number:  9.2.2 

Applicant: Nil 

File Ref: ADM 171 

Disclosure of Interest: Nil 

Date of Report: 8 August  2014 

Author: Svenja Clare  

 Debtors & Creditors Officer   

 

 
    Signature of Author 

 

Senior Officer: Roy McClymont  

Chief Executive Officer       
     Signature Senior Officer 
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Voting Requirements: 

Simple Majority 

 

Officers Recommendation / Council Resolution: 

 

 Moved:  Cr PS Clancy  

 Seconded: Cr NE Lyon 

 

That Council receives the outstanding monthly Debtor Trial Balance for 31 July 2014. 

CARRIED 4/0 
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9.2.3 LIST OF ACCOUNTS ENDED JULY 2014 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary: 

Accounts are to be presented to council for payments. 

 

Background: 

List of accounts 

 

(1) If the local government has delegated to the CEO the exercise of its power to make 

payments from the municipal fund or the trust fund, a list of accounts paid by the CEO is to be 

prepared each month showing each account paid since the last such list was prepared – 

 (a) the payee’s name; 

 (b) the amount of the payment; 

 (c) the date of the payment; and 

 (d) sufficient information to identify the transaction. 

 

(2) A list of accounts for approval to be paid is to be prepared each month showing – 

 (a) each account which requires council authorization in that month – 

  (i) the payee’s name 

  (ii) the amount of the payment; and  

  (iii) sufficient information to identify the transaction; and 

 (b) the date of the meeting of the council to which the list is to be presented. 

 

(3)  A list prepared under sub-regulation (1) or (2) is to be – 

(a) presented to the council at the next ordinary meeting of council after the list 

is prepared; and recorded in the minutes of that meeting. 

 

Comment: 

Each month the accounts are presented to council for payment; 

 

Municipal Voucher No’s Amount: $    985,209.17 

Trust Account  Voucher No’s Amount: $                     - 

Air BP Voucher No’s  Amount: $                     - 

   Total $    985,209.17 

 

 

Title/Subject: LIST OF ACCOUNTS ENDED JULY 2014 

Agenda/Minute Number:  9.2.3 

Applicant: Nil 

File Ref: ADM 171 

Disclosure of Interest: Nil 

Date of Report: 8 August 2014 

Author: Svenja Clare  

 Debtors & Creditors Officer   

   
  Signature of Author 

Senior Officer: Roy McClymont  

 Chief Executive Officer   

 

 

     

Signature Senior Officer 
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Consultation: 

Roy McClymont – Chief Executive Officer 

 

Statutory Environment: 

Local Government (Financial Management) Regulations 1996 S.6.10.13 List of Accounts. 

 

Policy Implications: 

Nil 

 

Financial Implications: 

Accounts to be paid 

 

Strategic Implications: 

Nil 

 

Voting Requirements: 

Simple Majority 

 

Officers Recommendation / Council Resolution: 

 

   Moved:   Cr PS Clancy   

   Seconded:  Cr NE Lyon 

 

That Council receives the attached list of creditor accounts paid under delegated power. 

 CARRIED 4/0 
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9.3 ADMINISTRATION 

9.3.1 AIR BP REPRESENTATIVES AGREEMENT 

 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary/Matter for Consideration: 

This item is advise Council on the renewal of the Air BP Refueling agreement 

 

Attachments: 

Proposed Agreement 

 

Background: 

The last agreement expired in June 2012 

At the April 2013 meeting of Council it was resolved 

 

“That Council 

 

1. Authorises the CEO to commence negotiations at $100,000 with AirBP to renew the 

Airfield Representative Agreement for another 3 years with the same terms and 

conditions as currently stated under the Agreement.” 

 

These negotiations stalled in part due to a change of staff and partly due to Air BP not being 

satisfied with a couple of situations that occurred at the Airport. These situations have since 

been addressed. 

 

Comment: 

Air BP have now offered the attached agreement with a rate of $100,000 per annum being 

payable effective as 1 August 2014. 

The only variance to the contract is that the term and ongoing payment will be subject to a 

review of refuelling hours upon completion of the installation of a Jet A1 self-serve facility 

later this year. This installation should result in all above wing refuelling being carried out 

by aircraft operators and not the agents. 

 

 

 

 

 

Title/Subject: AIR BP REPRESENTATIVES AGREEMENT 

Agenda/Minute Number:  9.3.1 

Applicant:   Nil 

File Ref:   Lease File 

Disclosure of Interest: Nil 

Date of Report:  6 July 2014 

Author:   Geoffrey Carberry 

    Community and Development Services Manager 
   

      
Signature of Author 

Senior Officer:  Roy McClymont 

    Chief Executive Officer 

 
  Signature Senior Officer  
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Consultation: 

M Trenfield – Airport Manager 

R McClymont - CEO 

 

Statutory Environment: 

Nil 

 

Policy Implications: 

Nil 

 

Budget/Financial Implications: 

The increase was not forecast in the adopted budget therefore it will have a positive effect 

on the budget. 

 

Strategic Implications: 

Nil 

 

Voting Requirements 

Simple Majority 

 

Officers Recommendation / Council Resolution: 

 

Moved: Cr HJ Nichols 

Seconded: Cr PS Clancy 

 

That Council: 

 

1. Approves the Interim Air BP Representatives Agreement as offered. 

2. Approves the Chief Executive Officer signing the agreement on Councils behalf. 

CARRIED 4/0 
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AIR BP 
 

BP AUSTRALIA PTY LTD 
ABN 53 004 085 616 

 
AND 

 
THE AIRFIELD REPRESENTATIVE 

 
___________________________________________________________________ 

AIRFIELD REPRESENTATIVE’S 
INTERIM AGREEMENT 

LOCATION: MEEKATHARRA AIRPORT 

___________________________________________________________________ 
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AIRFIELD REPRESENTATIVE'S AGREEMENT 
 
Made on the date specified in Item 2 of Schedule 1 
 
BETWEEN: 
 
BP AUSTRALIA PTY LTD (ABN 53 004 085 616) a company with its head office at 717 
Bourke Street, Docklands, Victoria                                                                (“BP”) 
 
AND: 
 
THE AIRFIELD REPRESENTATIVE named in Item 1 of the First Schedule         (“AR”) 
 
INTRODUCTION 
 
A. AR owns and operates a business engaged in airport refuelling. 

 
B. BP wishes to engage AR as BP’s representative at the Airport to sell BP fuel and 

other BP products and to refuel aircraft using BP fuel. 
 
DEFINITIONS AND INTERPRETATION 
 
Definitions 
 

Unless the context otherwise requires the following terms in this Agreement 
(including all schedules and attachments) shall have the following meanings: 
 
“Agreement” means this agreement. 
 
“Air BP Business” means all business (whether carried on by BP or AR) relating 
(directly or indirectly) to the supply of BP Products including (without limitation) all 
business carried out under or in any way related to the “Air BP” name. 
 
“Air BP Business Day” means a normal business day for the Air BP Regional Head 
Office in Melbourne. 
 
“Air BP Card” means any current card issued by BP to its customers authorising 
certain credit purchases. 
 
“Airport” means the airport or airports listed at Item 4 of Schedule 1. 
 
“BP’s Depot” means the place where Air BP’s petroleum storage and dispensing 
facilities are located either at the Airport or near where the Airport is located. 
 
“BP Customers” means 
authorised holders of Air BP Cards or goods orders issued or accepted by BP; or 
other persons BP advises AR from time to time to be customers. 
 
“BP’s Equipment” means pumps, hoses, other fuel dispensing apparatus, 
machinery or any other kind of equipment property or thing made available by BP to 
AR in which BP has a interest that is specified in Schedule 3. 
 
“BP’s Intellectual Property” means the Trademarks and any copyright, know-how 
or trade secrets (whether written or unwritten), slogans, patents and other 
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intellectual and industrial property rights of all kinds now or in the future belonging to 
or under the control of BP and used in Air BP’s Business. 
 
“BP Products” means aviation petroleum and other products supplied to AR by BP 
(including drums and containers where BP supplies its products to AR in them.). 
 
“Event of Insolvency” means the appointment of a liquidator, provisional liquidator, 
receiver, receiver and manager, administrator or voluntary administration, 
compromise, arrangement, merger, amalgamation, reconstruction, official 
management, winding-up, dissolution, cessation of business, assignment for the 
benefit of creditors, scheme, composition or arrangement with creditors, insolvency, 
bankruptcy, or any similar procedure or, where applicable, changes in the 
constitution of any partnership or person, insanity or death 
 
“GST” means any consumption tax imposed by government which operates during 
the term of this Agreement or any renewal or holding over period and includes 
(without limitation) a goods and services tax within the meaning of the GST Law. 
 
“GST Law” means the A New Tax System (Goods and Services Tax) Act and all 
related acts and any other law related to or in furtherance of a GST. 
“Input Tax Credit” in relation to a supply, means a credit under the GST Law for the 
GST payable by the recipient in respect of the supply. 
 
“Manuals” means any aviation operation or administration manual provided by BP 
to the AR such as the Air BP Refuelling and Quality Control Regulations, Air BP 
Training System Volumes 1 and 2, the Air BP Small Integrated Fuelling Operation 
Manual (SIFO) and Air BP Policies and Procedures (including without limiting the 
foregoing, sections relating to ethical business practices, health safety environment 
and security, drug and alcohol policy) and any additions, replacements or revisions 
thereof, including at the date of this Agreement the manuals specified in Item 5 of 
Schedule 1. 
 
“Nominated Trainer” means the AR or one employee of the AR nominated by the 
AR and agreed to by Air BP who will be trained by Air BP in accordance with the 
Manuals. This person is responsible for the delivery and documentation of training 
of all of the AR's other employees or contractors in accordance with the Manuals. 
 
“Normal Hours of Operation” means the hours of operation specified in Item 6 of 
Schedule 1. 
 
“Performance Criteria” means those criteria nominated to be such by BP from time 
to time; the initial criteria having been provided to AR prior to signing the 
Agreement.  
 
“Policies and Procedures” means those summarized in Schedule 6. 
 
“Services” includes all those obligations of AR set out in clause 8 of this 
Agreement. 
 
“Recipient Created Tax Invoice” in relation to a supply, means a Tax Invoice which 
is permitted under the GST Law to be issued by the recipient of the supply. 
 
“Tax Invoice” in relation to a supply, means an invoice for the supply required by 
the GST Law to support a claim by the recipient for an Input Tax Credit for the GST 
on the supply. 
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“Term” means the period specified in Item 3 of Schedule 1. 
 
“Trademarks” means such trade names, symbols, logos, designs, trademarks and 
service marks whether registered or unregistered, as BP shall from time to time use 
or have used in the Air BP Business or authorise to be used for the purposes of the 
Air BP Business and for the avoidance of doubt includes the trade name “Air BP” 
and any other names which BP uses in association with the Air BP business. 

 
 
 
 
Interpretation 
 

Unless the context requires otherwise; words importing the singular shall be 
deemed to include the plural and vice versa, words importing one gender shall 
include the others, references to persons shall include partnerships and all 
recognised forms of legal entities. 

 
APPOINTMENT OF REPRESENTATIVE 
 
2.1 BP will acquire the services of AR to act as the representative of Air BP at the 

Airport for the purposes of: 
 
(a) handling, storing and selling BP Products; and 

 
(b) refuelling aircraft using BP Products, 

 
on condition that AR does not supply the same or similar services to a competitor of 
BP, or supply products other than BP Products, at the Airport, unless BP gives it 
prior written consent for AR to do so. 
 

2.2 AR is not BP’s legal “agent” (except as set out in clause 13) but rather carries on an 
independent business on its own account. The Air BP Business conducted by AR 
under the terms of this Agreement may form the whole or part only of AR’s separate 
independent business activities. 

 
TERM AND HOLDING OVER 
 
3.1 Subject to clause 3.2 below, this Agreement will commence on the date of this 

Agreement and will continue for the Term, unless terminated earlier in accordance 
with this Agreement. 

3.2 If at the end of the Term the parties have not entered into a new agreement and AR 
continues to carry on Air BP Business with the consent of BP, this Agreement will 
continue until terminated by either party giving to the other not less than 30 days’ 
written notice to that effect. During any holding over, all the terms and conditions of 
this Agreement continue to bind the parties. 

 
EARLY TERMINATION 
 
BP may terminate this Agreement; 
 

immediately by giving AR written notice if: 
 

BP considers on reasonable grounds that AR has committed a material 
breach of this Agreement (however if BP considers such breach 
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does not pose an immediate danger to persons or property and is 
capable of being rectified BP may allow AR 2 days to rectify the 
breach); 

 
BP considers on reasonable grounds that AR has or is about to: 
 

1) damage the reputation of BP or any other entity related to or 
associated with BP, or 
 

2) fail to comply with any safety or quality assurance procedure or 
requirement set out in the Manuals or the Policies and Procedures; 

 
any lease or licence at the Airport facilitating the operation of the Air BP Business is  
            terminated or not renewed, for any cause whatsoever; or 

 
an Event of Insolvency in respect of AR occurs; 
 
there is, without BP’s prior written consent (which shall not be unreasonably 
            withheld), a change in control or in the directors partners or trustees (as 
            applicable) of AR or of any entity or person which (directly or indirectly) owns 
            or operates the AR business; 

 
by giving AR 30 days written notice if: 
 

AR commits repeated or continued breaches of its obligations under this 
            Agreement;  
 
AR fails to pay any sum due by it to BP under the terms and at the time and 

in the manner specified by this Agreement or other Agreement 
between AR and BP, and such default is not remedied within a 
period of 7 days after BP gives notice of that default to AR; or 

 
if BP reasonably considers that AR fails to meet Performance Criteria. 
 

4.2 Either party may at any time terminate this Agreement by giving the other party 90 
days written notice. The Agreement shall then terminate at the expiration of 90 days 
from the date upon which the termination notice is received by the party to whom 
that notice is addressed. 

 
4.3 Immediately upon the expiry or earlier termination of this Agreement, AR shall cease 

to use the BP’s Depot and BP’s Equipment and shall deliver into BP’s possession 
(in good and tidy order and condition) the BP’s Depot and BP’s Equipment 
(including but not limited to BP’s Intellectual Property which is in a material form), 
any stock of BP Product and all BP operational or transactional records. 

 
4.4 If, despite expiry of this Agreement, BP permits AR to remain in occupation of BP’s 

Depot then AR shall remain BP’s representative on a weekly basis, subject to the 
same conditions on the part of AR as herein contained in this Agreement and BP 
shall have the absolute right to terminate AR’s said right by giving AR not less than 
one week’s notice in writing to that effect. 

 
LICENCE 
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BP grants to AR during the continuation of this Agreement a licence to enter upon BP’s 
Depot and to use BP’s Equipment for the sole purpose of AR carrying out its duties 
under the terms of this Agreement. 

The rights conferred on AR in this Agreement shall not create any property interest 
whatsoever in or about BP’s Depot or BP’s Equipment. The rights of AR shall be 
those of a licensee only. 

 
The licence conferred on AR does not provide for rights of exclusive occupation or 

possession and BP may at any time exercise all of its rights as owner or lessee (as 
the case may be) except that BP shall not prevent AR from performing its normal 
operations. 

 
5.4 If AR has been carrying on the Air BP Business from premises in which BP does not 

have any interest, AR irrevocably agrees and shall ensure that following expiry or 
termination of this Agreement BP may at any time during normal business hours 
enter onto those premises and remove any property thereon in which BP has an 
interest (including BP Product and BP’s Equipment). 

 
 
 
COMPLIANCE WITH ALL LAWS, AND BP’S MANUAL 
 
AR shall operate BP’s Depot, BP’s Equipment and handle BP Products strictly in 

accordance and compliance with BP’s Manual’s and all legislation, regulations, by-
laws rules, lawful orders and directions given by any relevant authority. 

 
AR shall observe BP’s reasonable instructions and directions for the operation and 

maintenance of BP’s Depot and BP’s Equipment and handling BP Product. 
 
AR shall not carry out any maintenance or repairs on BP’s Depot or BP’s Equipment 

without the consent of BP and shall notify BP immediately upon becoming aware of 
any defect in the condition or state of repair of BP’s Depot or BP’s Equipment. 

 
USE OF EQUIPMENT 
 
AR shall not use BP’s Equipment or BP’s Depot for the storage and/or dispensing of 

petroleum products other than BP Products, except as may be consented to in 
writing by BP or set out in a Schedule. 

 
AR shall not use any other equipment for the storage and/or dispensing of BP Products, 

except as may be consented to in writing by BP or set out in a Schedule. 
 
AR shall not hinder or impede access to BP’s Depot by any other person authorised in 

writing by BP to have access to carry out or perform such work as BP may from time 
to time require. BP shall use reasonable endeavours to ensure that such access and 
work shall not unduly interfere with AR’s duty to provide the Services. 

 
If any person obtains access to BP’s Depot without the express authority of BP, BP will 

make good any physical damage incurred subject to AR having undertaken all 
reasonable precautions to prevent incident. BP will not cover any consequential loss 
of the AR. Should AR have failed to take all reasonable precautions AR shall make 
good any damage at their cost. 

 
AR must comply with the following provisions when using BP’s Depot or BP’s Equipment: 
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AR shall at all times use BP’s Depot and BP’s Equipment and perform the Services 
strictly in accordance with the BP’s Manuals, quality control regulations and 
operating instructions advised to it by BP and otherwise as specifically 
directed by BP and shall not in any way charge or encumber Air BP’s Depot 
or Equipment; 

 
BP or its agents or contractors shall have the right at all reasonable times to enter 

BP’s Depot (or any other place from which AR conducts the Air BP 
Business or places equipment used in that business) and to inspect such 
place, such equipment and all operations carried out by AR under this 
Agreement in order to ensure compliance by AR with the regulations, 
directions and instructions referred to in clause 7.5(a) and generally to 
ensure AR is complying with its obligations under this Agreement. 

 
The cost of maintaining and repairing BP’s Depot and BP’s Equipment shall be 

borne by the parties as set out in Schedule 4, except for any costs caused 
or incurred directly or indirectly by the negligence or wilful misconduct of 
AR, its employees or invitees which costs shall be the sole responsibility of 
AR. 

 
No property or any of BP’s Equipment shall pass to the AR and on the expiration or 

sooner determination of this Agreement, BP and its representatives may 
enter any premises where the same may be or be supposed to be and 
remove and retake possession of BP’s Equipment. 

 
AR must not move any of BP’s Equipment “off air field” without BP’s prior written 
consent. 

 
PROVISION OF SERVICES - AR’S RESPONSIBILITIES 
 

Without limitation, AR shall: 
 

(a) (Supply & Deliveries) Manage supply and stock holding to ensure 
adequate stock is on hand to meet customer demands and promptly take 
delivery on behalf of BP of all BP Products delivered to AR at BP’s Depot or 
the Airport and as may be required to deliver such BP Products promptly to 
BP’s Customers: 
 

(b) (Safeguard Products) be responsible for the safe custody of all BP 
Products received by AR from or on behalf of BP and until delivered to a BP 
Customer. AR shall hold the BP Products on behalf of BP in accordance with 
instructions set out in the BP’s Manuals and shall on demand pay for any 
shortage of, damage to, or other loss of such BP Products except such as 
are caused by BP or due to accidental fire, accidental explosion, theft by a 
third party (proven to the satisfaction of BP), inevitable accident or fall within 
the range of normal operating losses as specified by BP in writing to AR 
from time to time: 

 
 

(c) (Advise leaks) without delay after detecting any leaking drum, tank or other 
container containing BP Product, or after having reason to suspect any leak 
of BP Product, inform the relevant officer of BP, except in the event of an 
emergency or potential emergency AR shall first (as the circumstances 
require) take all necessary and suitable remedial action before informing the 
relevant officer of BP: 
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(d) (Refuelling) promptly carry out the refuelling of Air BP customer’s aircraft as 

may be required to meet contracted refuelling schedules and/or ad hoc 
requests: 

 
 

(e) (Marketing) use its best endeavours to promote and develop the Air BP 
business following a strategy agreed with Air BP including development of 
good relationships with customers and key stakeholders at the airport: 
 

(f) (Pricing) in selling BP Products on behalf of BP to BP Customers authorised 
to use cash or credit cards (other than Air BP Cards) charge the BP 
Customer the price last notified to AR by BP for the relevant BP Product, 
and in all sales to BP Customers ensure that all relevant procedures 
specified by BP are followed: 

 
(g) (Credit Requirements) supply BP Products to BP Customers only upon 

production of a valid Air BP Card or purchase order, as set out in the BP’s 
Manuals or otherwise in accordance with all relevant procedures specified 
by BP: 

 
(h) (Cash Sales) accept cash sales from any customers who are not BP 

Customers who wish to purchase BP Products from AR at the Airport (“Cash 
Sales”). Any Cash Sale must be processed as a sale from AR to the 
customer and not as a sale from BP to the customer. The AR must process 
a corresponding sale from BP to AR own Fuel Account for an identical 
volume and identical date as the sale from AR to the customer. 

 
(i) (Non-Cash Sales) at its own discretion and risk, accept non-cash payment 

(such as credit card or cheque) for sales from AR to any customers who are 
not BP Customers (“Non-Cash Sales”). Any Non-Cash Sale must be 
processed as a sale from AR to the customer and not as sales from BP to 
the customer. The AR must process a corresponding sale from BP to AR 
own Fuel Account for an identical volume and identical date as the sale from 
AR to the customer. 

 
(j) (Receipts) in respect of each delivery of BP Products to BP Customers 

complete a delivery receipt in a form prescribed by BP accurately recording 
the quantity, grade and batch numbers of the BP Products so delivered and 
retain a copy of that delivery receipt. If AR does not obtain such a receipt or 
record, or obtains a receipt for a quantity less than AR states was actually 
delivered, and the BP Customer disputes the quantity delivered then, if the 
dispute between BP and the BP Customer is not resolved within a 
reasonable time, AR shall be personally liable in respect of the disputed 
amount and shall make payment for that amount to BP on demand: 

 
(k) (Not BP Customer) if AR supplies BP Products to a person who is not then 

a BP Customer AR shall accept full responsibility for any loss which BP may 
suffer (other than any loss due to BP supplying AR with off-spec BP 
Products) and will upon demand reimburse BP for any such loss: 

 
(l) (AR’s Purchases) if AR purchases BP Products itself, AR must pay for 

those BP Products in accordance with the trading terms notified by BP to 
AR. AR shall sign a delivery receipt for each such purchase and shall record 
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the purchase in the same manner as it would record a delivery of BP 
Products to a BP Customer: 

 
(m) (Sales Data) maintain a personal computer, related hardware and 

appropriate software suitable for use by AR for the electronic transmission of 
sales and stock data as required by BP. AR shall complete sales and stock 
administration requirements and data transfer requirements as specified in 
the Manuals and as specified by BP in writing to AR from time to time 

 
(n) (Accounting Records) in respect of BP Products supplied under this 

Agreement AR, in accordance with BP’s policies and procedures, shall: 
 

i. keep proper accounts and records. 
 

ii. at all reasonable times allow BP or its agents or contractors to inspect, 
take copies of and check all such accounts and records and all BP 
Products, and promptly supply to BP all information relative thereto as 
BP may reasonably require; and 

 
iii. promptly give to BP any information requested concerning the BP 

Products supplied to AR. 
 

(o) Provide the services specified in clause 2.1 24 hours per day, 7 days per 
week. Outside Normal Hours of Operation the AR will provide the services 
specified within the Call Out Response Time specified in Item 7 of  
Schedule 1. 

 
 

(p) (Training) provide training to all employees (including full-time; part-time; 
casual or temporary staff including relief employees and contractors) via the 
Nominated Trainer in accordance with the Manuals. The AR must ensure 
that all employees have been properly trained and are competent prior to 
performing any particular task. Documentation confirming the training of all 
employees must be available for audit by Air BP. The AR must ensure that 
there is always a Nominated Trainer and that the Nominated Trainer is 
always available, upon BP providing reasonable notice, for participation in 
on-site and, as and when required, off site training by BP. 

 
HSSE, STANDARDS AND PUBLIC IMAGE 
 

AR shall ensure that it provides the Services in a manner consistent with the good 
reputation of BP and to the highest standards of service safety and 
environmental safety at all times. 

 
AR agrees to operate BP’s Depot, BP’s Equipment, and AR’s business operations 

in a manner and to a standard that reflects favourably at all times on BP 
and shall avoid any course of conduct that is or might be detrimental to BP 
or the public image of BP, or to any of BP’s Intellectual Property. 

 
AR acknowledges that it, and its employees and contractors are operating in an 

environment that contains highly flammable and volatile substances and 
that the health and safety, of employees, contractors and third parties must 
come before other operational and commercial considerations. 

 
In particular AR, its employees and contractors must comply with the following: 
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a) Regulatory Requirements 
 

All States and Territories have Acts and Regulations controlling health and 
safety at work, the storage and handling of dangerous goods, and protection 
of the environment (“Regulatory requirements”). AR must comply with all 
Regulator requirements and ensure AR and AR’s employees are aware of 
and comply with relevant occupational health and safety laws. 
 
(b) Air BP HSSE Policies and Procedures 
 
In some cases, Air BP Policies and Procedures will be more stringent than 
the Regulatory requirements. In these cases the Policies and Procedures 
take precedence. Air BP may amend or add new Policies and Procedures 
from time to time. A summary of the Policies and Procedures is set out in 
Schedule 6. AR, its employees and contractor’s must comply with the 
Policies and Procedures. 
 
(c) Failure to Comply 
 
Failure to comply with the requirements of this clause 9.4 could lead to 
termination of this Agreement under clause 4. In the case of breaches of 
protective devices and critical safety of fuel quality related procedures 
including those surrounding misfuelling and cross over prevention 
termination of this Agreement may be immediate. 

 
REMUNERATION, OPERATIONAL COSTS AND GST 
 
10.1 Subject to the due and proper performance and observance by AR of its duties and 

obligations under this Agreement, BP shall pay to AR remuneration and other 
benefits (if any) as set out in Schedule 2 of this Agreement. Unless otherwise 
agreed by BP, such remuneration shall be credited monthly to AR’s nominated bank 
account. All or any of such remuneration and other benefits may from time to time 
be varied by written agreement of BP and AR. If the parties fail to reach agreement, 
either party may terminate this Agreement under clause 4.2. 

 
10.2    All operational costs incurred by AR in the performance of the Services shall be 

payable by AR (unless otherwise stated herein or agreed in writing by BP). 
 
10.3 If, on or after the commencement date of this Agreement, there is a major change in 

BP’s Customer base or BP Customers’ volume requirements or BP Customer 
schedules or other Customer activity relating to the services provided by AR under 
this Agreement such that this significantly affects the cost to AR of providing 
services under this Agreement, BP shall reasonably determine the amount (if any) of 
any appropriate adjustments, and the implementation date of any appropriate 
adjustments, which should be made to the AR remuneration and other benefits 
payable by BP to AR under this Agreement. 

 
10.4 BP shall communicate such remuneration adjustments (as determined in Clause 

10.3) in writing to AR. 
 
10.5 Should AR not accept the remuneration adjustments referred to in Clause 10.3, AR 

may terminate this Agreement pursuant to the provisions of clause 4.2. Where the 
Agreement is not terminated by AR, it shall be deemed that AR accepts the 
remuneration adjustments.  
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10.6 If, on or after the commencement date of this Agreement, any Federal, State and 

Territory Government levies, duties, charges or taxes (excluding taxes on income 
and capital gains) which are by law payable on the goods or services provided by 
AR or on goods or services supplied to AR are: 

 
(a) abolished; 

 
(b) increased; 
 

 
(c) reduced; 

 
(d) introduced, 
 

 
and this affects the cost to AR of providing goods and services under this 
Agreement BP and AR will agree on the amount (if any) of any appropriate 
adjustments which should be made to the remuneration and other benefits payable 
by BP to AR under this Agreement. 
 

10.7 An amount payable by a party under this Agreement, in respect of a supply by the 
other party which is a taxable supply under the GST Law, (unless expressed to 
include GST), represents the GST exclusive value of the supply and the recipient of 
the supply must, in addition, pay to the supplier the GST payable in respect of the 
supply. 

 
10.8 A party’s obligation under clause 10.7 to pay the GST on a taxable supply to it of 

goods and/or services by the other party arises on the delivery by the supplier of a 
Tax Invoice for the supply. The Tax Invoice must comply with the requirements of 
the GST Law including the provision of the supplier's Australian Business Number. 

 
10.9 If permitted by the GST Law the parties agree that: 
 
(a) BP may issue a Recipient Created Tax Invoice to itself in respect of a taxable supply 

under the GST Law of goods and/or services by AR to BP; 
 
(b) the Recipient Created Tax Invoice will satisfy AR’s obligations under clause 10.7; 
 
 
(c) AR authorises BP an to issue a Recipient Created Tax Invoice to itself in 

accordance with this clause; 
 
(d) AR will not itself issue a Tax Invoice in respect of a supply for which a Recipient 

Created Tax Invoice has been issued; 
 
 
(e) AR acknowledges that it is registered for GST as at the date of this Agreement or 

agrees it will become registered prior to the date GST becomes payable and will 
notify BP if it ceases to be registered; 

 
(f) BP acknowledges that it is registered for GST as at the date of this Agreement or 

agrees it will become registered prior to the date GST becomes payable and will 
notify AR if it ceases to be registered. 
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PROTECTION OF BP’S INTELLECTUAL PROPERTY 
 
Confidentiality 
 

AR agrees that it shall only use or cause information communicated to it or 
developed by it relating to the Air BP Business to be used for the purposes of this 
Agreement and that it shall not, except as hereinafter provided, in any way or 
manner make known, divulge or communicate or allow to be made known, divulged 
or communicated any information relating to the Air BP Business in any way or 
manner whatsoever. The parties agree that this obligation shall survive the 
termination or expiry of this Agreement. 

 
Disclosure of Information 

AR may disclose information relating to the Air BP Business or any other information 
supplied by BP to such persons as is reasonably necessary for the purposes of 
carrying on the Air BP Business in accordance with this Agreement and shall, if 
reasonably required by BP, obtain from persons to whom such authorised disclosure 
is made a written agreement in a form acceptable to BP to treat all information 
supplied as confidential. 

 
Acknowledgment and Agreement 

AR hereby acknowledges and agrees that: 
 
BP has exclusive rights to BP’s Intellectual Property, the Air BP Business, and all 

parts thereof including without limitation all advertising matter and devices, 
from time to time supplied and used as part of or in connection with the Air 
BP Business; and 

 
any right AR has to use any of the BP’s Intellectual Property arises only by virtue of 

this Agreement and all such rights shall terminate on the termination or 
expiration of this Agreement for whatever reason. 

 
Protection of Intellectual Property 
 

AR shall upon the request of BP, and at BP’s cost, do all such acts and things and 
enter into such deeds and documents as shall be reasonably necessary for the 
protection of the Air BP Business or any of BP’s Intellectual Property including 
without limitation, entering into a registered user agreement in such form as BP 
shall require permitting AR to use any of the BP’s Intellectual Property. AR shall 
only use the BP’s Intellectual Property in accordance with directions given by BP, in 
connection with the Air BP Business or in relation to products or services which 
have been supplied to AR by BP. 

 
Protection of BP’s Name 
 

AR agrees not to engage in any practice which is detrimental to the image of BP’s 
name or the value or image of any of BP’s Intellectual Property or the Air BP 
Business or which tend to mislead the public in any way whatsoever. 

 
BP’s Title 
 

AR recognises BP’s title to BP’s Intellectual Property and shall not at any time do or 
suffer to be done any act or thing which will in any way impair the rights of BP in 
respect of BP’s Intellectual Property. AR acknowledges that it has not and shall not 
acquire and shall not claim title to BP’s Intellectual Property. 
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No Use of Similar Marks 
 

Save as provided in this Agreement AR shall not without the prior written consent of 
BP: 
use at any time either during the Term or after its expiry or termination, any 
trademarks, trade names or labelling or packaging designs which incorporate, or 
which substantially resemble, or are deceptively or confusingly similar to any of BP’s 
Intellectual Property; and 
use or register any company name or business name during the term of this 
Agreement or after its expiration or termination which incorporates any of BP’s 
Intellectual Property or any variation of the same or which is substantially identical 
therewith or confusingly or deceptively similar to the same. 

 
Infringement 
 

In the event that any infringement of the rights of BP in any of BP’s Intellectual 
Property comes to the notice of AR during the term of this Agreement, AR shall 
promptly notify BP in writing and if requested by BP shall take such steps as BP 
may deem necessary with respect to the infringement or otherwise for the protection 
of BP’s rights. 

 
Third Party Rights 
 

In the event that it comes to the notice of AR during the term of this Agreement that 
use of one or any of BP’s Intellectual Property infringes or allegedly infringes the 
rights of others, AR shall not make any admissions or enter into any settlement or 
take any substantive step in connection therewith but shall promptly notify BP in 
writing. 

 
BP CUSTOMER LISTS  
 

For the avoidance of doubt AR agrees that all lists of BP Customers and other 
related details whatsoever now and in the future are and will always remain the 
property of BP. 

 
NO PARTNERSHIP 
 
13.1 Nothing contained in this Agreement shall create a relationship of partnership or 

employment. No employee or agent of AR shall be or be deemed to be an employee 
of BP. AR shall not have any right or authority to bind BP in any way except as 
expressly authorised by BP in writing (either pursuant to this Agreement or 
elsewhere). 

 
13.2 Notwithstanding any other provision of this Agreement, AR agrees that it is not and 

shall not claim to represent or be deemed to be the agent of BP except for the 
limited purpose of the sale, handling, storage or distribution of aviation petroleum 
products as required for Air BP sales to Air BP customers. . In all other respects, AR 
carries out the Air BP Business as an independent contractor engaged in its own 
business. 

 
13.3 AR shall not make or cause to be made any statement or declaration or do anything 

which may prejudice BP’s ability to prosecute or defend any claim brought on behalf 
of or made against AR or BP by any party or person arising out of or in connection 
with the carrying out of AR’s duties under the terms of this Agreement. 
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INSURANCE 
 
14.1 Notwithstanding any prior representations understandings or agreements (if any) 

relating to the provision by BP of insurance coverage, or assistance of facilitation in 
relation thereto, the only obligations responsibility and liability of BP in respect of 
insurance are those which are set out in this clause 14 (or in Schedule 5), and AR 
shall assert no others unless set out in writing signed by the parties subsequent to 
the date of this Agreement. 

 
14.2 In no case shall AR obtain any benefit stemming from an insurance policy of BP’s 

which is not available to BP under that policy. The extent of coverage made 
available to AR (if any) under this Agreement is, at most, back to back with or no 
more extensive than that available to BP itself under the relevant policy. 

 
14.3 This clause 14 shall be implied into any subsequent written agreement between the 

parties with respect to insurance (if any) unless this clause 14.3 is expressly 
referred to and negatived in such subsequent written agreement.  

 
FORCE MAJEURE 
 
No failure by BP to perform or comply with any provisions of this Agreement or delay in 

performing or complying with any provisions of this Agreement (except in relation to 
obligations for the payment of money) shall give rise to a claim against BP or cause 
BP to be in breach of this Agreement if the failure or delay has been caused by any 
of the following: 

 
a shortage of supplies of petroleum products or BP Products due to a cessation of, 

reduction in or interference with the availability of transportation from any of 
BP’s sources of supply of crude petroleum or aviation fuels wherever 
situated; 

 
a strike, boycott or industrial action or dispute; 
 
an action in compliance with any Act, regulation, ordinance, by-law or permit, or with 

any lawful direction, order or request of any responsible authority or court; 
or 

 
any computer program or computer processor failure; or 
 
any other cause whatsoever reasonably beyond the control of BP. 

 
If due to any cause referred to in clause 15.1, BP’s stocks of BP Products from which AR is 

usually supplied are at any time insufficient to meet all requirements for the 
particular BP Product, then during the period of insufficiency of stock BP shall be 
entitled to withhold, reduce or suspend any deliveries of BP Products to AR to the 
extent BP in its discretion considers necessary and BP shall not be bound to acquire 
additional quantities of the BP Product concerned from other suppliers or from other 
BP’s facilities or depots. 

 
ASSIGNMENT 
 

AR shall not assign its interest or any part of its interest in this Agreement. 
 
WAIVER 
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No failure or partial failure by BP to enforce any of the provisions hereof shall be 
construed as waiving or partially waiving any such provision and no act on the part 
of BP shall be deemed to be a waiver or partial waiver of any of the provisions 
hereof or be deemed to be valid or binding upon BP unless made in writing and 
signed on behalf of BP by a person duly authorised by BP. 

 
NOTICES 
 

Any notices to be served upon AR shall be sufficiently served on AR if sent to AR by 
facsimile or if delivered or posted to AR’s last known place of business or abode. A 
notice sent by post shall be deemed to be given on the third Air BP Business Day 
after posting. A notice served by facsimile shall be deemed to be given when BP’s 
facsimile machine produces a transmission report stating that the facsimile was sent 
to the addressee’s facsimile number. 

 
INTEREST AND SET-OFF 
 

If AR fails to pay to BP any sum of money due to BP upon demand, then without 
prejudice to BP’s right to take any other action, BP may require AR to pay interest 
on the outstanding amount at a rate up to the rate charged from time to time by BP’s 
current bankers on credit card accounts from the due date or the demand until the 
date upon which the amount is paid in full and BP may set-off that overdue amount 
(including interest) against any sum due to AR from BP (whether arising under this 
Agreement or not). 

 
ENTIRE AGREEMENT 
 

This Agreement constitutes the complete understanding between the parties hereto 
with respect to the subject matter hereof and supersedes all prior discussions or 
representations. No modification or amendment to this Agreement shall be valid or 
binding upon the parties unless such modification or amendment is in writing and 
signed on behalf of each of the parties hereto by a duly authorised person. No draft 
of this Agreement shall be used in or effect the construction of this Agreement. 
AR acknowledges that in entering into this Agreement, it does not rely on any 
warranty, representation or statement made by or on behalf of BP and that BP has 
made no representations or assurances in relation to the likely income or sales 
volumes that may be expected hereunder. 

 
GOODWILL 
 

The AR will not acquire any goodwill in the Air BP Business during the term of this 
Agreement, such goodwill shall remain the property of Air BP.  
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IN WITNESS WHEREOF the parties have executed this Agreement. 
 
 
SIGNED for and on behalf of  
BP Australia Pty Ltd by its duly 
authorised officer 
 
in the presence of: 

) 
) .................................................................... 
Mark Stephens – Network Operations Manager - WA 

................................................................ 
 
................................................................ 
 

Witness 
 
Name of Witness (print) 
 

 
 
 
 
 
 
 
SIGNED for and on behalf 
the Airfield Representative 
by its duly authorised officer 
 
in the presence of: 

) 
) .................................................................... 
 

................................................................ 
 
................................................................ 
 

Witness 
 
Name of Witness (print) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Air BP Office Use Only – DoA 

Name:  Signature: 

 

Date: 
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SCHEDULE 1 
 

1. Airfield Representative: 

Insert company name, ABN and 
address 

Shire of Meekatharra 

Cnr Main Street and Savage Street 

MEEKATHARRA WA 6642 

ABN: 12 467 571 602 

2. Date of this Agreement: 1st August 2014 
 
 
 

3. Term of this Agreement: Non Specified – to be reviewed on completion of self-serve 
JetA-1 overwing bowser 
 
 
 

4. Airport: Meekatharra Airport 
 
 
 

5. Manuals: Air BP Airfield Representative Administration Guide 

Air BP Small Integrated Fuelling Operation Manual (SIFO) 

SIFO Records Manuals 

Emergency Procedures Manual 

HSSE Policies manual (issued as Technical Bulletin) 

 

6. Normal Hours of Operation: Monday  to Friday 7:00am  to  5:00pm      

 

7. Call Out Response Time: 20 mins hour after normal hours of operation 
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SCHEDULE 2 
 

REMUNERATION 
 

1. REMUNERATION 
 

1.1 A fee in cents per litre on the following BP Products provided via approved Bulk deliveries 
into aircraft: 
 

PRODUCT FEE (cpl) APPLICATION (e.g. customer specific, generic, 
location or other limitations) 

JET A1 (fee 1)   

JET A1 (fee 2)   

JET A1(fee 3)   

JET/FSII   

AVGAS (fee 1)   

AVGAS (fee 2)   

Piston 
Lubricants 

  

Turbine 
Lubricants 

  

Other (specify)   

Other (specify)   

 
NOTE: Adjusted or new fees shall be notified in writing to AR and shall be recorded and 
implemented in the BP electronic system for payment of such (commission) fees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1.2 A fee in cents per litre on the following BP Products provided via approved Bulk deliveries: 
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PRODUCT FEE (cpl) APPLICATION (e.g. customer specific, generic, 
location or other limitations) 

JET A1 (fee 1)   

JET/FSII   

AVGAS (fee 1)   

Other (specify)   

 
 
 

NOTE: Adjusted or new fees shall be notified in writing to AR and shall be recorded and 
implemented in the BP electronic system for payment of such (commission) fees. 

 
1.3 Fixed Sum Payment(s): 
 

a) The sum of in advance being a fixed sum for airfield representative duties. 
 

2. OTHER BENEFITS (if applicable) 
 

3. CALL OUT SERVICES (if applicable) 
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SCHEDULE 3 
BP’S EQUIPMENT: APPROVED EQUIPMENT 

 
1. EQUIPMENT FOR THE STORAGE OR HANDLINGOF AVIATION PRODUCTS  
 

All equipment located within the depot(s) used directly or indirectly for the storage 
and handling of aviation products is the property of BP unless specified below as 
being the property of AR. 
 
BP and AR shall ensure any AR owned storage and handling equipment Approved for use 
by Air BP is listed in this Schedule at the commencement of this Agreement. AR shall 
nominate to BP, for BP’s approval and addition to this list, any items AR requests be added 
to the list. Only equipment approved by BP shall be added to this list and used for the 
storage or handling or aviation products. 
 

Item Description of Asset Date (added to 
this schedule) 

1   

2   

 
 
2. OFFICE OR ANCILLARY EQUIPMENT 

 
Essential Office furniture, soft furnishings, white goods and any radio communications 
equipment are typically supplied by BP. AR however may supplement the basic fit out with 
further items of furniture, specific additional office white goods and minor 
kitchen/entertainment items. Additionally AR shall typically supply IT and Computer 
equipment (PC, printer, modem). 
 
BP and AR shall complete this list of AR owned Office equipment at commencement of 
Agreement and AR shall advise BP, for addition to this list, any items AR requests be 
added to the list. 
 

Item Description of Asset Date (added to 
this schedule) 

1   

2   

3   

4   

 
 
NOTE: Items can be generically listed for simplicity. 
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Issued: May 2014 AIR BP AR AGREEMENT 

 
SCHEDULE 4 

APPORTIONMENT OF DEPOT AND EQUIPMENT COSTS AND EXPENSES 
Clause 7.5 

 
BP provides for all repairs and maintenance costs to equipment owned by BP. 
 
BP provides for the following operating costs: leases, electricity, fees and licenses related to the 
storage and dispensing of petroleum products (excluding those relating to personnel driving or 
Dangerous Goods licenses), provision of BP related sales documentation, for consumables related 
to aviation specific equipment (e.g. aviation fuel filters, hoses and fittings) and for petroleum fuel 
required for vehicle operations.  
 
Where the costs for any AR uniforms and items of personal protective equipment (except safety 
boots which shall be an AR cost) are not specifically accounted for in AR remuneration then these 
shall be at BP’s cost. Where AR remuneration includes an allowance for these items then the cost 
for these items shall be at AR cost. 
 
AR provides for all labour costs related to the services for which the AR is responsible (refer 
Clause 8) and associated personnel costs. This includes this cost of leave relief and any long term 
entitlements for AR staff. 
 
AR provides for cost of training of AR employees by AR (Nominated Trainer) and for training 
courses required for completion of AR employee tasks. AR also pays all costs of obtaining 
business licences including without limitation, dangerous goods licences and vehicle driving and 
operating licences. 
 
Where specific off site training (e.g. AR Conferences or Training Workshops) incurs significant 
costs to AR through travel and/or accommodation, BP may, at its discretion, provide for a 
percentage of the costs to be determined by BP. 
 
AR provides for consumables not related to aviation specific equipment (e.g. office consumables) 
and for all administration and sundry expenditure costs related to the AR’s business. 
 
AR provides for all communications costs relating to phones and communications (fixed and 
mobile) with the exception of communications costs associated with the dedicated modems for 
cardswipe communications or other specifically agreed communications costs. 
 
AR provides for all costs associated with internet services (including, but not limited to, internet 
access, support costs and ongoing communications/connection costs). AR provides for all 
computer and related information technology costs required for electronic data transfer with BP. 
 
Note: such computer and internet costs will result from AR’s obligations under clause 8(m). 
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Issued: May 2014 AIR BP AR AGREEMENT 

 
SCHEDULE 5 

 
BP’S INSURANCE AND AR 

 
The provision of insurance cover to AR shall be limited to that provided by the Air BP Insurance 
policies referenced in this Agreement. 
 
No insurance coverage shall be provided for business activity conducted by AR unrelated to this 
Agreement. Such unrelated activities may include activities such as, but not limited to, AR’s off-
airfield sales of petroleum product, aircraft cleaning, directing aircraft movements, completion of 
aircraft wing fuel drains or aircraft airframe/engine servicing ad maintenance. 
 
AR shall be wholly responsible for any additional insurance AR deems necessary. 
 
BP, at its discretion, maintains two public liability insurance policies relevant to AR Agreement. 
 
1. Air BP Global Insurance Policy: Policy Reference No. C14/BPET/00010 
 

 A copy of the policy as at the time of the commencement of this Agreement is attached in 
Schedule 5. 
 

 As set out in Clause 13.2 of AR Agreement, AR acts as an agent for BP for the purpose of 
the sale, handling, storage or distribution of aviation petroleum products as required for Air 
BP sales to Air BP customers. 

 

 Subject to the terms of the policy, AR acting as an agent for Air BP is an insured party 
under this policy. 
 
 

2. Air BP Australia Insurance Policy on behalf of AR: Policy Reference No. Air BP 
2014/0001 

 

 A copy of the policy as at the time of the commencement of this Agreement is attached in 
Schedule 5. 
 

 In this Policy the “Insured” means AR. 
 

 The Policy has specific limitations and AR shall be responsible for assessing the extent to 
which this policy provides adequate insurance cover to AR. 
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The following communication provides a copy of the above Policies and further explanation of how 
they collectively provide a level of Insurance cover to Air BP Airfield Representatives. 
 
 

________________________________________________________________________ 
 
To: All Air BP Airfield Representatives 
 
Cc: Air BP Network Operations Managers & Air BP Operations team 
 
 
 
Re: PUBLIC LIABILITY INSURANCE 
 
 
Please note that the following two Air BP Public Liability Insurance Policies have been renewed and the 
Certificates of Insurance are attached. 
 
The Global Air BP Policy: Reference No. C14/BPET/00010 
 
The Australian Air BP AR Policy: Reference No. Air BP 2014/0001 
 
As there is often confusion over the cover and application of these policies I have summarised below how 
these policies collectively provide a level of Insurance cover to Air BP Airfield Representatives (AR’s) in 
Australia. 
 
Please note that this summary is not a full and detailed explanation of the policies and that ultimately it is for 
each AR to determine their own requirements in regards to risk and insurance. 
 
Additionally, AR’s should recognise that insurance does not replace normal risk management practices, both 
Air BP and all Airfield Representatives need to continue to operate to high standards set out in Air BP’s 
operational procedures and always ‘behave as if uninsured’. 
 
The aviation liability insurance policies available are: 
 
AIR BP’S GLOBAL POLICY: 
 
BP's global aviation liability policy covers BP and anyone working for or on behalf of BP where BP is 
contractually or legally obliged to accept liability for the refuelling activity. 
 
For example, the BP global policy will cover the Airfield Representative, where the Airfield Representative is 
acting as BP's agent, or refuelling aircraft for BP's customers (and other JV participant customers at BP 
operated JVs). 
 
BP's global insurance policy does NOT cover the Airfield Representative when the Airfield Representative is 
selling BP fuels to non-BP customers (e.g. an AR’s own customer) other than any liability attaching to BP 
arising from this activity (i.e. BP supplying the Airfield Representative with off spec or contaminated fuel). 
 
The Airfield Representative’s liability arising from this activity (of selling BP’s fuel to non BP customers) is 
covered under a separate policy, see below. 
 
BP’s Global Aviation Liability policy limit is USD 1 billion. 
 
 
AUSTRALIAN AIRFIELD REPRESENTATIVE (AR) POLICY: 
 
A second Aviation Liability Insurance policy is also arranged, which covers the AR’s when selling BP's fuel to 
the Airfield Representatives customers. However, it would NOT cover the AR if the AR was selling non BP 
fuels (i.e. fuels not purchased from BP). 
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This policy has a USD 50 million limit. 
 
This policy is taken out by the Air BP Melbourne office in BP Australia’s name but the “Insured” are all of Air 
BP’s Australian AR’s. The policy automatically includes new AR’s that may commence operations within the 
policy period. 
 
Key Policy conditions are: 
 
1. Operations maintained to Air BP standards. The AR must complete re-sale operations using the 
same Air BP operational standards required for Air BP sales. That is, following the same overall operational 
and HSE processes and procedures. This is a basic risk management requirement for the benefit of all 
parties. 
 
2. Using Air BP Equipment. The Airfield Representative must complete all BP and re-sale operations 
using Air BP equipment, to ensure the continuity of BP’s high operational standard. 
 
 
OTHER IMPORTANT POINTS 
 
A standard Hanger-keepers Premises Liability clause is included in the Australian AR Policy. Inclusion of 
this standard clause potentially covers liabilities arising from AR’s customers or other third parties associated 
with the AR, from being on the premises. 
 
Off airfield activities that AR’s may perform, e.g. Air shows and other off airfield refuellings, can be covered 
by the aviation liability policies (subject to normal policy conditions), but any such instances of off airfield 
activity requires prior authorisation by Air BP. 
 
 
NO INSURANCE COVERAGE 
 
Neither aviation policy above provides cover for an Airfield Representative when he is selling non-BP fuels. If 
an Airfield Representative engages in this activity he must arrange his own Aviation Liability Insurance 
coverage 
 
Neither aviation policy above provides cover for any aviation activity which is not related to refuelling, for 
example aircraft towing, aircraft cleaning, baggage handling or security services, etc. If an Airfield 
Representative engages in this type of activity he must arrange his own aviation liability insurance coverage. 
 
 
 
Please feel free to contact me should you have further enquiries. 
 
Geoff Dunne 
Air BP Commercial Operations Manager, Aust 
Ph: (03) 9268 3842 
"Dunnegm@bp.com" 
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SCHEDULE 6 
 

POLICIES AND PROCEDURES SUMMARY 
 
1. Introduction 

 
When arriving at the Air BP site, all employees, contractors or visitors must identify 
themselves to the AR or AR designate, so they are aware of the employee or contractor’s 
presence at the site and can ensure a site induction is performed as per AR’s induction 
procedure. Where required airport ID passes shall be worn at all times on the Airport and 
visitors shall be required to wear visitor passes.  
 

1.2 Smoking 
 

Smoking and naked flames are not permitted on site including offices, within Air BP 
vehicles or on airport operational areas at any time. 

 
1.3 Mobile Phones 
 

Use of mobile phones can be a significant hazard within the depot while completing 
refueling activities. Air BP has a detailed policy covering the use of mobile phones and two-
way radio systems. AR is expected to ensure all AR employees understand and comply 
with this policy. 

 
1.4 Drugs and Alcohol 
 

The illegal or unauthorized possession, consumption, sale or being under the influence of 
alcohol or illicit drugs whilst on Air BP sites is prohibited. AR shall ensure that any persons 
under the influence of such substances shall be immediately removed from the site. Air 
BP’s drug and alcohol policy shall be enforced by AR for all AR employees. AR is expected 
to assist Air BP enforce this policy on any contractors or third parties entering the site. 

 
1.5 Personal Protective Equipment (PPE) 

 
AR and AR employees must wear PPE in accordance with the Air BP PPE Policy while 
engaged on activities related to Air BP: 
 
a) Neck to toe clothing is required at all times when engaged on Air BP activities. 

 
b) Safety Boots are required at all times when engaged on Air BP activities. 

 
c) Hearing Protection is required when operating in noisy environments such as in the 

vicinity of aircraft with engines or APU’s running. 
 

d) Gloves must be worn when performing tasks or activities where contact with fuel 
products is possible or hazardous chemicals or temperature extremes. 

 
e) High visibility vests must be worn at all times in the depot yard and on Airport 

operational areas. 
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f) Protective goggles or glasses must be worn when performing tasks or activities where 
contact with fuels products is possible, or hazardous chemicals. At all times within the 
depot area of refueling operation, safety eyewear is required. 

 
 

 
1.6 Protective Devices 
 

AR shall ensure that no protective devices are over-ridden. “Protective devices” includes 
systems such as deadman controls, overfill protection systems and grade selective 
devices. 

 
1.7 Misfuelling and Crossovers 
 

AR shall ensure that all Air BP protective measures and operational practices are fully 
complied with in order to prevent the fuelling of aircraft or loading into storage tanks, 
fuelling vehicles or fuelling systems of an incorrect grade of fuel. 

 
1.8 Driving 
 

AR shall ensure that: 
 

a) All employees whose work includes driving light and/or heavy vehicles hold a 
relevant and valid/current license for that class of vehicle, including a dangerous 
good license for all drivers of dangerous good licensed vehicles and an Airport 
airside driving permit/approval where required by the Airport. 
 

b) All employees whose work includes driving light and/or heavy vehicles have 
received Air BP training in defensive driving techniques and fatigue management by 
attending an Air BP arranged training course or via a CD/DVD training course as 
agreed with the relevant Air BP NOM. 

 
c) Seat belts are functioning correctly and worn by the driver and all passengers at all 

times the vehicle is being driven. 
 

d) Mobile phones are not used unless the vehicle is safely parked. 
 

e) AR is expected to implement and support the full implementation of Air BP’s Driver 
Safety Standard.  

 
1.9 Environment 
 

AR shall ensure all product handling activities are performed carefully and without spillage 
of aviation fuel products. Any spills or leaks shall be reported immediately cleaned up 
promptly and arrangements made to ensure prompt repairs of any items that may develop 
leaks.  

 
1.10 Training 
 

AR to ensure that all AR employees are appropriately trained to perform all tasks and work 
activities they are requested to perform, in accordance with Air BP training requirements. 
Records of all training shall be retained on a file by the AR as stipulated by Air BP. AR is 
expected to fully support Air BP training programs including participation in training 



MINUTES OF THE ORDINARY COUNCIL MEETING HELD ON SATURDAY 16 AUGUST  2014  

Page 79 

 

 

workshops, on Airport training and external training courses identified by Air BP as required 
to ensure AR and AR employees are fully competent to complete all work activities. 

 
1.11 Work Permits 
 

AR and its employees are not to conduct any work on site that may require a work Permit 
(e.g. Hot Work, Work at Height or Electrical Works) other than cold works under a Cold 
Work Checklist if AR has been trained and approved to issue these. 

 
1.12 Site Safety Regulations & Emergency Procedures 
 

AR must ensure that all AR employees, contractors and visitors observe all the safety 
regulations and the emergency procedures in operation at the site and applicable to the 
Airport. 

 
1.13 Control of Work 
 

Air BP has a detailed standard for the control of all routine and no routine operational and 
maintenance work. Key aspects of this standard are use of Air BP permitting systems, Lock 
out tag out procedures, hazard identification, risk assessment, job task analysis and 
management of contractors. AR is expected to ensure compliance of AR and AR 
employees to this standard and to comply with the requirements of the standard as they 
apply to AR’s where BP contractors are performing work on BP assets of at Airport sites.  

 
PART 2: ON SITE SAFETY 
 
2.1 Emergency Procedures 
 

AR must ensure that all AR employees, contractors and visitors are familiar with the Site 
Emergency Procedures by effective site induction under the Air BP Site Induction Policy. 
AR is responsible for keeping the site and contact details in the Emergency Manual up to 
date and for implementing those aspects of local response to emergency situations under 
the direction of the relevant Air BP NOM. 

 
2.2 Emergency Situation 
 

In the event of an emergency situation AR is responsible for initiating Air BP’s emergency 
procedures in accordance with the established emergency procedures for that site. 

 
2.3 Incident Reporting 
 

Any incidents, accidents or near miss involving AR, AR employees, contractors or visitors 
must be reported immediately by phone to the Air BP NOM, escalating as necessary to 
ensure Air BP is aware of the situation and able to respond promptly. The escalation 
process is defined in the Emergency Manual. 
 

2.4 HSE Programs 
 

AR is expected to implement and fully support safety programs as required by Air BP. 
Specific examples include existing programs such as near miss reporting and manual 
handling and misfuelling prevention. Additional programs shall be implemented and 
supported by AR as identified as implemented by BP. 
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PART 3: HAZARDS 
 

Airports and Airport fuel depots are busy places to work often having high levels of aircraft, 
vehicle and pedestrian movements. It is essential for AR employees and contractors to be 
constantly aware of this traffic and safeguard themselves when moving about the site by 
being alert and observant, recognizing potential hazards and reacting to them 
appropriately. 
 
Potential hazards could include: 
 
a) Fire and explosion 
 
b) Injuries 
 
c) Equipment Failure/Damage 
 
d) Security breaches 
 
e) Slips, trips or falls 
 
f) Being hit by an aircraft or vehicle 
 
g) Being ingested into a jet engine or struck by the propeller of a propeller driven 

aircraft. No go zones are defined around the intake and thrust areas of aircraft 
engines. Propellers are difficult to see when operating. 
 

People attending a site must adopt a responsible attitude when carrying out their duties. 
This contributes to good customer relations as well as personal safety. 
Walk, do not run and ensure priority is given to safe completion of the tasks. 
Never indulge in horseplay or inappropriate behavior.  
Perform all tasks safely and request guidance or training when uncertain.  
 

3.1 Hazardous Area and Ignition Sources 
 

Each Airport depot has designated areas that are classified as hazardous zones. 
“Hazardous Zones” are those areas where an accumulation of fuel vapors might occur in 
sufficient concentration to form a flammable mixture. A hazardous zone can be one that is 
normally safe, but has become hazardous due to some performance or operation. For 
AR’s, the whole Airport depot and the apron area should be treated as hazardous zone 
unless certain areas (e.g. office) are specifically designated by Air BP as being outside the 
hazardous zone. 
 
None of the following ignition sources is allowed in any other area other than ones clearly 
designated as being outside the hazardous zone and are only used outside the hazardous 
zone in compliance with hazardous zone rules as agreed with AR: 
 

a) Mobile phones, pagers, cameras and recording equipment and any other 
electronic/battery operated equipment are not permitted or to be used in the depot 
area or in the vicinity of aircraft fuelling operations. 
 

b) Any electronic items operated via mains power within the depot office must have a 
current electrical test label. 
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3.2 Product and Chemicals - Safety 
 

Contamination of clothing or skin must be attended to immediately. Fuel products are not 
only toxic and an irritant; the vapours can have a narcotic effect that may affect a driver. 
 
Air BP’s site Emergency Procedures Manual has copies of the MSD’s for all 
chemicals/products held on site. AR’s are expected to ensure they are aware of the 
immediate actions to take in the event of any ingestion or contact on skin, clothing or 
inhalation of these products. AR’s must ensure all AR employees are aware of the 
properties of BP products and other chemicals on site. 
 

3.3 Slips, trips and falls 
 

Slips, trips and falls generate significant risk to Air BP Operators. AR shall comply with the 
Air BP working at heights policy and ensure all AR employees are aware of Air BP’s 
requirements for working at heights. 
 
In particular AR shall ensure the appropriate use of, checking of and replacement of 
ladders used for aircraft refueling and other tasks. 
 

3.4 Manual Handling and Lifting 
 

Manual handling or moving objects causes about one in three injuries in the workplace. 
There are some basic preventative measures and AR shall ensure these are taken to 
minimize these injuries: 
 

a) Never attempt to lift or move anything, which you consider too heavy or bulky. 
 
b) Ask for assistance when necessary. 

 
c) Always make sure that the path of carry is clear of all obstacles. 

 
d) When lifting make your legs do the work. Bend your knees, not your back. 

 
e) Where possible use mechanical means to move the object. 

 
f) AR is expected to ensure all AR employees are physically capable of performing the 

tasks required. 
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SCHEDULE 7 
 

SPECIAL CONDITIONS 
 
 
Special Conditions Apply Yes / No * Delete whichever is not applicable 
 
 
Details of Special Conditions: 
 
The workload associated with this agreement is to be reviewed on completion of the planned self-
serve JetA-1 overwing bowser installation later in 2014.   The current remuneration will be 
adjusted to reflect the reduced workload and a new agreement will be established. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

END OF AGREEMENT 
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9.4 COMMUNITY DEVELOPMENT 

 No agenda items 

9.5 HEALTH, BUILDING AND TOWN PLANNING 

9.5.1 AIRPORT APRON & TAXIWAY IMPROVEMENTS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Summary/Matter for Consideration: 

This item is to present to Council for final approval planned apron and taxiway improvements. 

 

Attachments: 

Airport Plan 

 

Background: 

Council previously resolved in 2012 to have a consultant prepare plans for improved aircraft 

parking and movement. 

Funds were allocated in the 2013/2014 budget for the following items: 

5104 - Alterations to apron and parking area                     $183,000 

 

Aerodrome Management Services provided draft plans to allow for the maximum size aircraft 

current allowed to use the runway. 

 

These works were delayed due to the resolution to donate and relocated the St Barbara’s hangar to 

the Royal Flying Doctor Service. 

The relocation has now been completed allowing the works to continue. 

 

As part of the 2014/2015 budget considerations Council approved the following allocation: 

5104 - Alterations to apron and parking area             $183,000 

5104 – Light aircraft parking area bituminise & painting $  50,000 

 

 

Title/Subject:                        AIRPORT APRON & TAXIWAY IMPROVEMENTS 

Agenda/Minute Number:  9.5.1     

Applicant:   Nil 

File Ref:   ADM 0085 

Disclosure of Interest: Nil 

Date of Report:  8 August 2014 

Author:   Geoffrey Carberry 

    Community and Development Services Manager 
   

      
Signature of Author 

Senior Officer:  Roy McClymont 

    Chief Executive Officer 

 
  Signature Senior Officer  
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Comment: 

During consultation with the consultant (AMS) it was stated that if the Shire was to carry out the 

proposed construction then no further drawings would be required. 

AMS would verify construction techniques and compaction rates. 

 

The works can be split into three areas  

1) Sealing of the Light Aircraft Parking area, making the area more  

usable and less likely to cause damage to aircraft propellers 

 

2) Extending and redirecting the RFDS taxiway to allow direct access to the main 

taxiway/runway holding point. This will allow unhindered access at all times and free 

up the current taxiway for improving the main aircraft parking area. 
 

3) Increasing the main aircraft parking area to include the St Barbs hangar area - 

increasing this area will allow for improved and safer aircraft movements and the 

parking of planes on lay overs thus freeing up the current bay 1 and bay 2 for normal 

operations and refuelling. Currently planes on lay overs have to be man handled to an 

area on the western edge of the apron area, restricting access to the light aircraft area 

and  being a hazard to operations in Bay 1. 

 

These works would be seen as ensuring the aerodrome continues to be a safe and high standard 

facility well into the future. No additional apron works will be required unless traffic levels were 

to dramatically increase. 

 

Consultation: 

M Trenfield – Airport Manager 

Aerodrome Management Services 

J Dyer – Works and Services Manager 

R McClymont – Chief Executive Officer 

 

Statutory Environment: 

Nil 

 

Policy Implications: 

Nil 

 

Budget/Financial Implications: 

Funds have been allocated for these works in the adopted 2014/2015 budget 

 

Strategic Implications: 

Strategic Plan 2012-2022: 

 

Voting Requirements 

Absolute Majority 
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Officers Recommendation / Council Resolution: 

 

Moved: Cr PS Clancy 

Seconded: Cr NE Lyon 

 

That Council approves the works to carryout improvements to the Meekatharra aerodrome 

main apron area, light aircraft parking area and RFDS taxiway in accordance to the 

attached plan. 

CARRIED 4/0 

BY AN ABSOLUTE MAJORITY 
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9.6 WORKS AND SERVICES 

No agenda items 

9.7 CONFIDENTIAL ITEMS 

  No agenda items 
  

10  NEW BUSINESS OF AN URGENT NATURE – INTRODUCED BY RESOLUTION 

OF THE MEETING 

 Nil 

 

11  ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS 

NOTICE HAS BEEN GIVEN 
 Nil 

 

12 CLOSURE OF MEETING 

 The Shire President, Cr NL Trenfield, declared the meeting closed at 11.06am. 

 


